
 

INCUBATION ASSOCIATE  

We invite applications for the position of Incubation Associate to join our dynamic team. The 

role involves supporting startups, coordinating innovation programs, and fostering an 

entrepreneurial ecosystem. 

Position: Incubation Associate 
 
Location: VISTAS, Pallavaram 
 
Reporting To : Head – Incubation 
 
Role Objective: 

To support the planning, execution, and monitoring of incubation and entrepreneurship 

development activities, ensuring seamless engagement with startups, mentors, investors and 

funding agencies 

Key Responsibilities 

 Coordinate on boarding, progress tracking, and reporting for incubated startups 

 Assist in preparing proposals, documentation, and reports for government and funding 

agencies 

 Organise and manage events, workshops, hackathons and investor connected programs 

 Design promotional materials and communication content using Canva and other digital 

tools 

 Maintain communication with mentors, investors and ecosystem partners for 

collaboration 

 Prepare periodic reports and dashboards on incubator performance and outcomes 

 Support IP filing, social media, documentation and compliance related activities 

Qualifications & Skills 

 Bachleor’s / Master’s degree in Engineering, Management or related disciplines 

 Minimum 2 years of experience in the startup or incubation ecosystem 

 Strong skills in event coordination, stakeholder engagement and documentation 

 Proficiency in MS Office, Google Workspace and Canva 

 Excellent communication, presentation and organisational abilities 

Remuneration : Commensurate with qualifications and experience. 
 
How to Apply: 

Interested candidates may send their resume with the subject line “Application for Incubation 
Associate”  to recruitment@vistas.ac.in 

mailto:recruitment@vistas.ac.in

